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To the Parent/Guardian of:

Date: 

Building Blocks Early Learning Center is pleased to offer you an enrollment contract and is delighted to have you and your child with us.  Class groupings are determined each year after all student applications are reviewed. These groups are based on several factors such as the year the child will be eligible for kindergarten, age-appropriate toileting skills, required teacher/student ratios and group size.  Priority placement is given to the following: current students, siblings, five full day and 12 month programs.
Program: Tiny Tots              Preschool        
School Age        
        
Scheduled days: M-F
Scheduled times: 7:00 am -6:30 pm
 
10 month 


12 month 
Transition/Orientation for your child is scheduled for: 
Parent orientation is scheduled for: 

Regular Monthly Tuition Payment:
$


Depending on Age
Discount (if applicable):
less

Type of Discount:

------------------------

Your child’s monthly tuition payment:
$
 _12 month program- Tuition is due the first day of each subsequent month.

 
10 month program- Tuition is divided into 10 equal nonrefundable payments.

1st payment is due August 1st (June 2015 payment). Subsequent payments are due September 1st, October 1st, November 1st, December 1st, January 1st, February 1st, March 1st, April 1st, May 1st.

The items listed below must be returned to the main office within three days of the date of acceptance:
_
Signed and initialed four page Enrollment Contract with completed ACH Debit Authorization form

with a voided check attached.

 
  One personal check made out to Building Blocks Early Learning Center as indicated below:

$
   
First non-refundable installment payment (10-month programs) OR
$
   
Security Deposit for 12-month programs (Child Care Programs-Infants-PreK.)

$
   
Materials Fee (non-refundable)

$         Tuition balance
Parents must return the following completed forms to the center Director at least one month prior to start date: Outstanding Medical Forms (Physician & Parent), Immunization Record and Emergency Form are due at least one month prior to your child’s first day.   Please contact the center director if you need any clarification.
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Please read this Enrollment Contract and the Parent Handbook carefully. If you have questions about any provision, please contact the Center Director.
The Security Deposit is refundable for full year (12 month) early childhood programs if:

· The child attends the new program (according to the most recent application) at least one month and
· The director receives a one month written notice of withdrawal and
· There is no outstanding balance.

Students enrolled in the 10 month programs do not pay a security deposit. Tuition is an annual fee which is divided into 10 equal, nonrefundable payments. First payment is due August 1st. (see page 1.)
TUITION PAYMENT OPTIONS –  
On or before the first business day of each month, you will pay Building Blocks Early Learning Center, Inc. the

monthly tuition.  All tuition payments are to be made electronically via ACH automatic withdrawal from your bank account or by automatic direct payment from the bank made payable to Building Blocks Early Learning Center, Inc.  Instruct your bank to mail tuition checks to the business office at 20111 Century Blvd. Suite A, Germantown, MD 20874. (Please complete Tuition Payment Options form at the end of this contract). If a payment is late for any reason, a late fee of $50 will be assessed. Also, if payment is denied due to insufficient funds or closed account, an additional fee of $25 will be due.  Building Blocks Early Learning Center reserves the right to cancel discounts and to change tuition with one month’s notice.
LATE PICK UP FEE
If your child is picked up after their scheduled dismissal, you will owe a $1 per minute late fee for the first 15 minutes and $5 per minute thereafter. Cash payment is due the following business day. Additional fees are charged for chronic lateness with possible loss of enrollment.

ADDITIONAL PERTINENT INFORMATION
· It is understood that all information provided to Building Blocks Early Learning Center is correct, truthful and complete and to the best of my knowledge represents accurate information.

· It is understood that I have read and understand Building Blocks Parent Handbook and philosophy/mission statement and agree to abide by the policies, regulations and their intent. To further review the Parent Handbook, a copy may be requested from the Center Director.  For any necessary clarifications prior to the signing of this agreement, I will contact the Center Director.

· It is understood that Building Blocks Early Learning Center operates under the auspices of Building Blocks Early Learning Center, Inc. which is a private not-for-profit, 501(c)3 organization.

· It is understood that enrollment is on a trial basis and that BBELC, Inc. reserves the right to terminate enrollment of the applicant at any time if the policies outlined are not met and if the applicant is disruptive and/or an endangerment to self or other students and staff.

· It is understood that re-enrollment and annual fees will be required for each school year and are non- refundable.

· We look forward to supporting your child’s growth and development at Building Block Early Learning Center. “A Parent’s Guide…” is available at:
  www.marylandpublicschools.org/MSDE/divisions/childcare/licensingbranch/parentguide
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· It is understood that requests for reasonable and appropriate accommodations will be made in writing prior to my child entering the program. Special needs evaluations and professional recommendations will be reviewed to determine what accommodations can be made within the group setting.

· It is understood that Building Blocks is not financially responsible for the replacement or repair of any personal belongings that become lost, broken, or stolen (i.e. jewelry, eye glasses, medication, toys, clothing, etc.).

· It is understood that my child’s photo or classroom art work may be used in marketing (web, brochures, fliers and educational research).

· It is understood that my child’s health and dental insurance will cover injuries incurred during the normal course of play.  If a medical problem occurs while my child is at Building Blocks or participating in an Building Blocks activity, I authorize the staff of Building Blocks to consent on my behalf, to obtain medical treatment.

· It is understood that before my child may attend Building Blocks, all medical, emergency, immunization and other required forms will be completed and on file at the Center.

· It is understood that if my child is receiving any Building Blocks discount or financial assistance & my tuition payment is late or returned for any reason, I will forfeit the discount or financial assistance.

· It is understood that Building Blocks reserves the right to increase tuition or cancel discounts/ financial assistance with 30 days of notice.

Director Signature:
_ Date:  
 Child’s First & Last Name:  
             Parent/Guardian Signature:

Date:  

 Parent/Guardian Signature:

Date:  

 Email:
Office Use Only-

	Program: 
	Days: M-F
	Hours: 7:00 to 6:30

	Application Fee:
	Date:
	Check#

	Materials Fee:
	Date:
	Check#

	Security Deposit (12 month):
	Date:
	Check#

	Tuition Installment (10 month):
	Date:
	Check#

	Discount program:
	Date:
	Type:

	Monthly Tuition: 
	Start Date: 
	Prorate:

	Staff initials:
	10 month program:
	12 month program:


Go to next page:
Print, complete & sign contract/ACH Debit Authorization Form.  Mail in all items listed on p.1 with a personal check for all fees to Building Blocks’s main office.
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PAYMENT OPTIONS (2)
Personal checks will not be accepted for monthly tuition payments! Please choose either option one or two below. Money orders may also be mailed to Building Blocks’s main office.

This authorization is to remain in full force and effect until COMPANY has received written notification from me (or either of us) of withdrawal from the program in such time and in such manner as to afford COMPANY and financial institution a reasonable opportunity to act on it.
Child’s First & Last Name:  

 
Use same Payment Authorization as sibling.

Sibling’s Names:  

1).ACH Debit Authorization (Please attach a voided check here with this option).
 
 I (we) hereby authorize, Building Blocks Early Learning Center, Inc., hereinafter called COMPANY, to initiate debit entries to my (our) Checking or Savings Account indicated below at the financial institution named below and to debit the same to such account.  I (we) acknowledge that the origination of ACH transactions to my (our) account must comply with the provisions of U.S. Law.

Account Information:
Print Name(s) on the account (First & Last):  

Financial Institution:
Branch:  

City:
State:
Zip:  

Routing Number
Account Number 

Please check one:

Checking Account

 
_ Savings Account
 
Other
NOTE: ALL DEBIT AUTHORIZATION MUST PROVIDE THAT THE RECEIVER MAY REVOKE THE AUTHORIZATION ONLY BY NOTIFYING THE ORIGINATOR IN THE MANNER SPECIFIED IN THE AUTHORIZATION.
2). Automatic Check Payments
Paid Directly to Building Blocks Early Learning Center, Inc. via a financial institution

 
Automatic payments sent by your financial institution directly to the Business Office of Building Blocks Early Learning Center, Inc. at 20111 Century Blvd. Suite A, Germantown, MD 20874 by the first business day of each month.  Have your financial institution include name of child and center. If tuition is not received on or before the first business day of the month, I will be invoiced by Building Blocks Early Learning Center, Inc. through PayPal and a handling fee of 2.5% of your child’s tuition will be assessed.

*If a payment is late for any reason, a late fee of $50 will be assessed. Also, if payment is denied due to insufficient funds or closed account, an additional fee of $25 will be due. 
Parent/Guardian Signature:
Date:_ 
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